How to Set Up your NMJC Email on Your Mobile Device

These are step-by-step instructions for the following devices: iPhone X (i0S 15.6) and Samsung Galaxy S8 (Android 8.0.0).
However, you should be able to use a similar process for any mobile device as long as it supports email. We currently
use Microsoft Office 365 as our email software.
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iPhone X (iOS 15.6) Watch Video

1. Tap the Settings app to launch it
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https://www.nmjc.edu/quicklaunch/iPhoneX-Add-Exchange-NMJC-Email.mov

3. Tap Accounts
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4. Tap Add Account
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5. Tap Exchange

Add Account

& iCloud

6. Enter your complete NMJC email address, give it a description, and then tap Next. See below for an example.

Exchange

Email jd0012@nmjc.edu

Description NMJC

return




7. TapSignin

Sign in to your “nmijc.edu”
Exchange account using

unt information.

8. Enter your T-BirdWeb Portal credentials. If you are not directed to this page, please reboot your mobile device.
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New Mexico Junior College

jdon1z2
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SIGN IN
13 First Time User | Forgot Usermama | Forgol Password

By signing onta this portal, you agree 1o abide by its Terms of Use. Violations could
lead 1o restriction of portal privileges andor disciplinary action.

Account Recovery Setlings are mandatory to cantinue to use this
system. After you successfully log in, if you have not set up your
Account Recovery Settings, you will be redirectad to the Account
Recovery Settings page. The system will also ask you to verify your
1 Account Recovery Settings every 120 days.

Welcome to the T-BirdWeb Portal!

New Users must use the First Time Users link 1o set up
your new password and gain access 1o the system. After
you have successfully logged into your account, you
should be automatically redirected 1o set up your




If everything is correct, you should get the following screen. It is completely up to you which of these to turn on.
Keep in mind that we do not plan to keep your NMJC email account forever and if you are not a current student,
employee, or NMJC Retiree, your email account may be deleted after some time. Below are the suggested

settings.
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10. The following is completely optional

Sync all emails (Settings = Accounts & Passwords = NMJC [description you used in Step 6] = Mail Days
to Sync)
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Notes

Mail Days to Sync No Limit

Autornatic Reply

e Turn on notifications for NMJC email (Settings = Notifications = Mail 2 NMIJC [description you used in
Step 5])

Allow Notifications

Notification Center Banners

Banner Style

Sounds Bamboo
Badges .

ANNOUNCE

Announce Notifications
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Show Previews  When Unl d (Default)

Notification Grouping

Customize Notifications.




Customize Notifications

iCloud

Alerts

Sounds Bamboo

Badges .

e Fetch New Mail Automatically (Settings = Accounts & Passwords = Set Fetch New Data to Yes



Accounts

iCloud

NMJC

Outlook

Gmail

Yahoo!

Set this to
Yes

Add Account

Fetch New Data

Create an email signature (Settings = Mail = Signature)

Signature

Thank you,
John Doe

Sent from my iPhone
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Samsung Galaxy S8 (Android 8.0.0)

1. Tap the Email app to launch it
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2. Enter your complete NMJC email address and password and the tap SIGN IN
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Incorrect email address or password entered
Try again.
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3. Tap Microsoft Exchange ActiveSync

TRIW % 2 37%82:09PM

Select account type

POP3 account

IMAP account

Microsoft Exchange ActiveSync

4. Tap the checkbox to agree and then tap OK

FRQ 4 .1 37%F2:09PM

Privacy Policy

In order to provide you with Email,
Samsung needs to process your
personal data, such as IMEI, MSISDN,
Country Code, MNC (Mobile Network
Code), Model name, Timestamp,
Email domain, IT policy, and IS_B2B.

Samsung keeps this data for service
improvement and backup for 5 years.
For more information on how we use

your personal data, please refer to
the Privacy Policy,

(] ll agree to the Privacy Policy.
3




5. Tap ALLOW

B RIY < 41 37% 0 2:10 PM

Allow Email to make
and manage phone

calls?

6. Tap APPLY

Ringtone ~
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Remote security administration

To use this account, you need to
apply the security settings required
by its IT policy.

APPLY




7. ltis completely up to you which of these to turn on. Keep in mind that we do not plan to keep your NMJC email
account forever and if you are not a current student, employee, or NMJC Retiree, your email account may be
deleted after some time. Below are the suggested settings.
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MANUAL SETUP

Period to sync Email

All time »

Sync schedule

Auto (when received) v

Emails retrieval size

No limit w

Calendar sync period

6 months »

& Notify me when email arrives
Sync Contacts

Sync Calendar «
Sync Task [

Sync Messages

NEXT

8. Tap ACTIVATE
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< DEVICE ADMINISTRATOR

@ Email

* Erase all data
Erase phone's data without warning, by
performing factory data reset.

* Set password rules
Centrol the screen unlock password length
and character restrictions

* Monitor screen unlock attempts
Menitor the number of incorrect passwords
typed. when unlocking the screen, and lock
the phone or erase all the phone’s data if
too many incorrect passwords are typed.

* Lock the screen
Control how and when the screen locks

¢ Set screen unlock password

expiration
Control how frequently the screen unlock
password must be changed.

e Set storage encryption
Require stored application data to

be encrypted
= e e
CANCEL ACTIVATE
_



9. Give it a description of your choice and then tap DONE. We suggest NMJC.
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EDIT NAMES

Your account has been set up. You can now
change your account name and your name
for outgoing email.

Account name (optional)
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